
 
 

 
 St Ives Site Assessment Workshop and Practical Exercise 

Saturday 30th November2013 
 

PRESENT: 
Morag Robertson; Maxine Armstrong; Christine Marenah; David Todd, Graham 
Cosslette (Planning Consultant); Lucy Davis; Geoff Williamson; Matt Hayter; Rita 
Lait, Paul Viney; Tamsyn Williams; Chris Dent (Architect and Town Planning 
Consultant); Joanne Widdecombe (Neighbourhood Planning Advisor, Planning Aid) 
 
10.00 Start. Introductions and explanation of how Planning Aid will be 

working with the group.  
 
10.20 Process refresher and the Basic Conditions 
 Q and A 
 
NDP must comply with: 

1. NPPF 
2. Draft Local Plan 
3. Saved Penwith Policies  

 
Documentation that must be submitted alongside the NDP: 

 Plan/statement of area 

 Consultation Statement 

 Basic Conditions Statement 

 Sustainability Appraisal 

 Implementation Plan 

 (Habitat Regulations Assessment – if impact on SSSIs) 
 
Planning Aid have access to the Neighbourhood Plan Independent Examination 
Referral Service. We can liaise with Cornwall Council on their choice of examiner.  
 
We need to closely document all consultation activities and responses (Lucy is 
doing this on an ongoing basis). 
 
ACTION: 

 Lucy will ask for clarification from Andy England about which specific 
policies we need to comply with, so that there is no confusion; 

 Lucy will get power point slides from Planning Aid and send to the 
attendees and steering group.  

 
11.45 Site Assessment – What’s it all about? 
 

 First step = is it necessary?  
i.e. does the Local Plan guide development sufficiently?  



 
 

Do we need it in the NDP in order to deliver the strategy and 
objectives?  

 

 Sources of information about site allocation: NPPF, Framework Plan, other 
towns/areas have developed guidelines, e.g. Hereford.  

 
12.30-13:30  Indoor Workshop 
5 stages to assessing a site  
It is important that site assessments are undertaken in a consistent way. Not all the 
stages explained in this session will be applicable to every site assessed in the St Ives 
Neighbourhood Plan, however all members of a neighbourhood plan steering group 
should be happy with the process and have assessed their sites in a similar way to 
ensure a transparent and justified way of doing so. 
 
Tips for Site Assessments 
Key things to consider before assessing your sites. Good Practice 
 
Preparing to carry out your site field survey 
Reviewing a typical site assessment form – do we need to consider any more criteria 
for our sites in St Ives? 
 

 All sites need to be assessed in the same way in order to stand up to 
examination, therefore steering group all need to know what process to 
follow. 

 

 Planning Aid has developed a template, which we followed for this 
exercise. It involves desktop and on-site analysis.  

 

 We could look into a call for sites, or a parish housing needs survey. 
 
  13:30 – 14:30  Outdoor Workshop- wrap up warm 
 
Carrying out practice site assessments in St Ives 
Using a template we will aim to look at a few key sites in question on site in small 
groups to begin filling in some of the key criteria to assess our site and build up a 
relevant method to assess sites for the St Ives Neighbourhood Plan. 
 
ACTION/NEXT STEPS: 

 Housing group will consider the discussions at the workshop and advise 
Lucy on how they feel Planning Aid could provide more specific guidance; 

 Lucy will liaise with Joanne from Planning Aid about: working with the 
housing group; February steering group workshop on turning evidence into 
policy; the need for a HRA; a framework Consultation Statement; 

 Open Spaces group will be considering how to use the same approach. 
 

15.00 Finish 


